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Senior Product Trainer
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Learning objectives
• Find WorldCat records that match your items
• Optionally, add local data to records before exporting 
• Set holdings
• Export records
• Download records from an export list
• Delete holdings
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Full 
cataloging

Compare full cataloging to simplified
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Simplified
cataloging

Compare full cataloging to simplified
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Basic 
cataloging

Compare full cataloging to basic
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If your library has a full 
cataloging subscription:
To access simplified 
cataloging menus and 
options, user name must 
have “Cataloging 
Simplified” 
or “Cataloging Basic” role 
and no other Cataloging 
roles

Roles

OR
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If your library has a CatExpress subscription:
User name must have “CatExpress Simplified” or 
“CatExpress Basic” role

Roles
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If your library has a Fundamentals subscription:
User name must have “Fundamentals Record Manager 
Simplified” or “Fundamentals Record Manager Basic” role 
and no other Fundamentals Record Manager roles

Roles
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Copy cataloging workflow
Search WorldCat to 

find a record 
matching your item

Optional: 

*Add Local Data 
such as call number 

and barcode

Set Holding 
and Export

Optional: 

*Send to Label 
Print List

Repeat for each title, then

Send Export List to a file on 
your computer, or to your 

*local system via TCP/IP

Optional: 

*Print labels

* Simplified role only
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• Title (245)
• Edition (250)
• Publisher (264 or 260)
• Physical description (300)
• Language of cataloging (040 $b)
• If these fields match, usually prefer a record with:

• Encoding Level Full
• A national library symbol in Cataloging Source OR an Authentication Code 

such as pcc

Match records to items: focus on these fields
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National libraries and authentication codes

                      
           
                      

Symbol Library
DLC Library of Congress

PCC Program for Cooperative Cataloging

GPO Government Printing Office 

NLM National Library of Medicine
NAL National Agricultural Library

NLC Library & Archives Canada

UKM British Library
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Matching example
Published 2011
viii, 371 p. ; 24 cm.

ISBN 9780670022960
LCCN 2011015196
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Matching example
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Copy cataloging workflow
Search WorldCat to 

find a record 
matching your item

Optional: 

*Add Local Data 
such as call number 

and barcode

Set Holding 
and Export

Optional: 

*Send to Label 
Print List

Repeat for each title, then

Send Export List to a file on 
your computer, or to your 

*local system via TCP/IP

Optional: 

*Print labels

* Simplified role only
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Retrieving this record
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And adding this local data

Then Set Holdings and Export
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Results in a local catalog record like this

Only some fields are shown in this example
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OCLC Support 
http://oc.lc/support 

Questions? https://help.oclc.org

http://oc.lc/support
http://oc.lc/support
https://help.oclc.org/
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When you exit Webex, you will be directed automatically to 
an evaluation survey.

• Select Instructor:  Rick Newell
• Select Category: Cataloging and Metadata
• Select Course: Simplified cataloging

Thank you!
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