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Learning objectives

• OCLC at a glance

• WorldCat at a glance

• The copy cataloging workflow

• Starting Connexion client

• Working with list of records

• Online Help and Support
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About OCLC:  https://www.oclc.org/en/about.html
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is the world’s largest bibliographic database 
filled with millions of popular and unique items

• WorldCat statistics: 
https://www.oclc.org/en/worldcat/inside-
worldcat.html

• Watch WorldCat grow: 
https://www.oclc.org/en/worldcat/watch-
worldcat-grow-popup.html
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Cataloging Interfaces to WorldCat

WorldCat

Connexion 
client

Record Manager
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WorldCat record vs. working copy of record

• WorldCat records

– Each manifestation of a title has one WorldCat record

– Libraries attach holdings to matching WorldCat record

• Working copy of record

– Enables multiple libraries to view same record simultaneously 

– Edits do not affect the WorldCat record.

– Use Export to transfer your edited record to your local catalog
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The Copy Cataloging Workflow

Task: Find a 
Matching 
Record

Menu: Cataloging

Task: Edit 
Records
(optional)

Menu: Edit 

Task: Set 
Holdings & Export 

Record

Menu: Action 
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Compare information in these fields against the item you 
want to catalog 

• 245 (title)

• 250 (edition statement)

• 260 or 264 (publisher)

• 300 (physical description)

A significant difference in any of these fields between the item to be cataloged 
and the bibliographic record means that the record is NOT a match

Record match fields



QUESTIONS & ANSWERS
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Where can you enter a default authorization and setup 
start options for Connexion client?

A. Tools > Options
B. File > Logon
C. Actions > Holdings
D. Cataloging > Search

PICK ONE
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Where can you enter a default authorization and setup 
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Find a 
Matching 
Record

Menu: View
Edit 
Records 
(optional)

Menu: Edit

Set 
Holdings & 
Export 
Record

Menu: Edit 

Find a 
Matching 
Record

Menu: 
Cataloging 

Edit 
Records 
(optional)

Menu: Edit 
Set Holdings 
& Export 
Record

Menu: 
Action

Which photo demonstrates the correct menu order for the copy catalog 
workflow?

A. B.
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If you edit a record in Connexion, the changes you 
make are automatically reflected on the WorldCat 
record for others to use?
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If you edit a record in Connexion, the changes you 

Answer: False

If you edit a record in Connexion, the changes you 
make are automatically reflected on the WorldCat 
record for others to use?

Answer: False



OCLC Support 
http://oc.lc/support

Questions? https://help.oclc.org

https://oc.lc/support
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Please remember to fill out the evaluation for this class

• Instructor: Crystal Rodriguez

• Category: Cataloging and Metadata

• Class name: Connexion 1 – Foundations of Connexion

Training questions? Contact OCLC Training training@oclc.org/

Thank You!


